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1. Obuiue TpeboBanus 6€30macCHOCTH
1.1. Yrpo3sl B MUCEMEHHOM (popMe MOTYT IMOCTYIIUTH B 00pa3oBaTeIbHOE
yupexaeHue, Kak 1o I0YTOBOMY KaHally, TaK U B pe3yJibTare 00Hapy KEeHUS
Pa3TUYHOrO POjia AHOHUMHBIX MaTEepPHAIOB (3aITUCKY, HAIITUCH, HHPOpMAIIUS,
3amucaHHas Ha JIUCKETe | T.1.).
1.2. ITpu 3ToM HEOOXOIUMO HEeTKOE COOJII0IeHHE ITepCoHaIoM 00pa3oBaTeIbHOTO
yUpexIeHus oOpallieH!s ¢ aHOHUMHBIMHM MaTephallaMH.
1.3.IlpenynpenutenbHbie Mephl (Mephl TPODUTAKTUKH ):
- TIIATEJBHBIA TPOCMOTP CEKpeTapsMU MOCTYyIArollel MUCbMEHHON POIYKITUH,
IPOCIyIIMBaHUE MAarHUTHBIX JIEHT, IPOCMOTP JAUCKET;
- ocoboe BHUMaHHe HEOOX0qMMO 00paIaTh Ha GaHIepOJIH, TTUChMa, KPYITHbIE
yIaKOBKH, IOCBUIKH, QY TIASPHI yITAKOBKH U T.II., B TOM YKCIIE ¥ peKJIaMHbIe
IIPOCIIEKTHI.
1.4. Ilenb npoBEpKH - HE MPOITYCTUTh BO3MOXKHBIE COOOITIEHHS 00 yrpo3e
TEPPOPUCTHUECKOTO aKTa. '
2. IlpaBuna oOpaliieHusi C aHOHUMHBIMHU MaTepuajaMu, COIePKalliMU YTPO3bl
TEPPOPUCTHUUECKOTO XapaKkTepa
2.1. ITpu nony4eHNM aHOHUMHOTO MaTepHualia, COIePXKAILEro yTPO3bl
TEPPOPUCTUUECKOTO XapaKTepa BBIOIHUTH CleayIolirue TpeOOBaHUs:
- oOpammaiTech ¢ HUM MaKCUMaJIbHO OCTOPOXKHO;
- ybepuTe ero B YUCTHIH TUTOTHO 3aKPhIBAEMBIH MTOJIMATUIICHOBBIN TTAKET
IIOMECTHUTE B OTJIETBHYIO )KECTKYIO TaIKYy;
- IOCTapalTeCh HE OCTABISATh HA HEM OTIIEYaTKOB CBOMX IaJIbIIEB;
- €CJIA TOKYMEHT IOCTYITHWJI B KOHBEPTE, €r0 BCKPHITHE MPOU3BOIUTCS TOJIBKO C
JIEBOY WJIM IIPaBOM CTOPOHBI, aKKypaTHO OTpe3asi KpOMKH HOKHUIIAMU;
- COXPaHsNTe BCE: caM TOKYMEHT C TEKCTOM, JTF0OBIE BIIOXKEHUSI, KOHBEPT U
yIIaKOBKY, HUYEro He BeIOpachiBaiiTe;
- HE paclIMpsauTe KpyT JIUI, 3HAKOMUBILUXCS C COAEp)KaHUEM JOKYMeHTa.
2.2. AHOHMMHBIE MaTepHuabl HAIIPaBhTe B PABOOXPAHUTENbHBIE OPTaHbI C
COIIPOBOJUTENBHBIM MUCEMOM, B KOTOPOM JTOJKHBI OBITh YKa3aHbl KOHKPETHBIE
[IPU3HAKK aHOHUMHBIX MaTeprualioB (BU, KOJIMUIECTBO, KAKMM CIIOCOOOM U Ha 4eM
HCIIOIIHEHBI, C KAKUX CIIOB HAYMHAeTCS U KaKMMU 3aKaHIMBaeTCs TEKCT, HAlTnIue
IIOJIIUCH U T.II), @ TaKkke 00CTOSITENECTBA, CBSI3aHHbBIE C UX 00HAPYKEHUEM WU
TIOJTyYeHHUEM.



2.3. AHOHUMHBIE MaTepHAINEl He JOIDKHBI CIIMBAThLCS, CKIIEMBATRLCSA, HA HUX HE
paspemaeTcs AeaaTh IOIKCH, IOAYEPKUBATE HIIH O0OBOIUTE OTIEIBHEBIE MECTA B
TEKCTe, MACATh PE3ONIIOLUN U YKa3aHHs, TAKXKe 3alpeliaeTcss X MSTh U CTU0ATh.
2.4. Ilpy UCTIOTHEHHUH PE3OTIOLHUH 1 APYTUX HaIIHCEN HA COMIPOBOIUTEIBHBIX
AOKYMEHTaX HE NOJDKHO OCTaBaThCS JABJIEHBIX CJIEAOB HA AaHOHUMHBIX
Marepuaax.

2.5. PerucTpallMoOHHBIH IITaMII IIPOCTABIISETCS TOJIHKO Ha COIPOBOIUTEILHBIX
[INCbMax OpTaHU3alUY U 3asBJIEHUAX IPaXaH, TepeJaBIlnX aHOHHUMHbIE
MaTepuasbl B HHCTAHIIUY.
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